ANNOUNCEMENT OF VACANCY

POSITION TITLE:
Republic of the Marshall Islands (RMI) Parental Information Resources Center (PIRC) Specialist 

POSITION NO.:
FY02-36

PROGRAM:
PIRC

REPORTS TO:
RMI PIRC Coordinator

SALARY:
Salary commensurate with qualifications and experience, plus excellent benefits

Pacific Resources for Education and Learning (PREL) is a nonprofit corporation providing educational research, development, training, and technical assistance services to the Pacific region of American Samoa, the Commonwealth of the Northern Mariana Islands, the Federated States of Micronesia (Chuuk, Kosrae, Pohnpei, and Yap), Guam, Hawai‘i, the Republic of the Marshall Islands, and the Republic of Palau.  PREL is a unique, multicultural organization that places a priority on a positive, supportive, and productive work environment and people who thrive in this kind of atmosphere.

POSITION DESCRIPTION

The PIRC Specialist will be responsible for coordinating the work activities to support the RMI PIRC goals.  This includes:  (1) assisting and coordinating School Improvement Planning to incorporate cluster Parent Teacher Associations (PTAs) in participating schools, (2) conducting assessment training activities for parents and teachers, and  

(3) coordinating and assisting literacy developmental efforts for curriculum improvement purposes.

Primary duties include:

· In coordination with the PIRC Coordinator, identify and recruit an Advisory Board.

· Assist in facilitating quarterly meetings of the Advisory Board. 

· In coordination with the Advisory Board, prioritize parent information needs. 

· Provide information and training on prioritized needs to personnel responsible for outer island outreach and other collaborating agencies.

· Coordinate training with appropriate Ministry of Education personnel to replicate PTAs.

· Assist in coordinating early childhood training for Women United Together in Marshall Islands (WUTMI) Parent as Teachers (PAT) educators.

· Coordinate early literacy activities between Head Start Program and PREL’s Regional Educational Laboratory Program.

· Request and review applications, monitor projects funded through the Parental Involvement Fund.

· Document activities (activity title, date, time, place, number of participants) through PREL’s IMS reporting system.

· Provide PIRC Coordinator with monthly reports of PIRC activities.

Other duties: 

· Assist other PREL programs as needed.
· Perform other duties as assigned.
WORKING CONDITIONS

PREL’s contract environment requires the ability to effectively plan and meet short timelines and changing conditions.  Strong staff collaboration in work assignments is a standard at PREL.

Position will be based in the Republic of the Marshall Islands. Office Hours:  8:00 a.m. to 5:00 p.m., Monday through Friday.  Work may require availability beyond these hours, including weekends and evenings.

PHYSICAL DEMANDS

Work occasionally requires lifting items up to 30 pounds.

QUALIFICATIONS

· Bachelor’s degree in early childhood education or related field or equivalent skills and experience.

· Training in early childhood education.

· Minimum 5 years classroom teaching experience at the elementary level.

· Minimum 5 years work experience in early childhood education program.

· Minimum 3 years experience working effectively in multicultural settings with diverse staff and cultures.

· Experience in delivering professional development training preferred.

· Knowledge of the cultures indigenous to the community to be served.

· Familiarity with the RMI Ministry of Education.

· Proven ability and credibility necessary to work effectively with Marshallese community members and educational leaders.

· Effective interpersonal skills and the ability to interact at all levels of the Marshallese society.

· Proven effective writing and oral communication skills in English. Fluency in the Marshallese language.

· Good computer skills and a working knowledge of databases, the Internet, and electronic mail. 

· Ability to work independently with minimal supervision.

· Successful experience working as a team member with staff, partners, and constituents.

· Ability to travel by air and/or boat to the Pacific entities (including neighboring islands), Hawaii and the continental U.S.  Travel may include crossing several time zones.

TERM OF EMPLOYMENT

Position is available January 6, 2003 through September 30, 2003, and beyond, subject to terms of employment and/or continued funding.

Employment is “at will” and can be terminated at any time, either by the employee or PREL, with or without cause or reason and with or without notice.

APPLICATIONS

In order for PREL to comply with the RMI employment laws, applicant must be a citizen of the RMI or an immigrant alien admitted to the RMI for permanent residence.

Position posted on November 12, 2002.  Application review begins November 29,2002.  Please fax or email your resume with a cover letter indicating position title and number.

Attn:  Human Resources

Fax:  (808) 441-1385

Email:  jobs@prel.org
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